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Form of Assessments  

 
 

1. Assessment Policy 

 

 

 

2. Forms of Assessment  

 

• Formal Diagnostic Standardised Testing – 

 

• Assessments to be used by staff/pupils 

 

 

 

3.  SEN Assessment Templates 

 

 

• Learning Environment Checklist 

 

• My Thoughts About School Checklist 

 

• Classroom Support Checklist 

 

 

• Classroom Support Plan 

 

• Recording Disruptive Behaviours Template 

 

•  

 

4. Parental Permission Templates 

 

• Literacy/ Numeracy EBD support 

 

 

 

5. Assessment and Support Template 
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HAROLD’S CROSS NATIONAL SCHOOL - ASSESSMENT POLICY 

 
Introduction: 

This Policy was originally drawn up in 2008 by members of staff of Harold’s Cross NS.  It was 

reviewed and amended in November, 2010 September 2012 to take account of Circular 56/11. It 

was again reviewed in October 2015 and most recently in June 2018.  It takes account of 

guidelines laid down by NEPS in “A Continuum of Support” and in “Assessment in Primary 

School Curriculum”, the Education for Persons with Special Educational Needs Act, 2004 

and DES Circulars 02/05, 24/03  

 

Rationale: 

Assessment is the process of gathering, recording, interpreting, using and communicating 

information about all aspects of a child’s progress and achievement across the curriculum.  The 

assessment of pupils’ development is central to the work of a school.  Having an Assessment 

Policy in place will help to ensure uniformity and continuity of approach between classes and 

within the school. “It is about building a picture over time of a child’s progress and/or 

achievement in learning across the primary School curriculum. Information about how the child 

learns and what the child learns shapes that picture” (Assessment in the Primary School)- 

i. assessment of learning 

ii. assessment for learning and difficulties/strengths/progress 

We endeavour to identify at the earliest possible opportunity, children who may have 

learning/behaviours/emotional difficulties so as to put in place a whole school response to their 

needs. 

   

Relationship to the school ethos: 

As a school we adopt a holistic approach to the development and education of each child.  We 

strive to nurture a sense of personal identity, self-esteem and awareness of one’s particular 

abilities, aptitudes and limitations, combined with a respect for the rights and beliefs of others.  

We strive to promote excellence and equality in the development of the educational potential of 

all pupils.  An effective Assessment Policy will ensure that enhancement, increased confidence 

and the realisation of a child’s potential are achieved. 

 

Aims: 
 

• To inform planning for all areas of the curriculum. 

• To gather and interpret data at class/whole school level in relation to national norms. 

• To contribute to the school’s strategy for the prevention of learning/behavioural 

difficulties. 

• To track learning processes which assist the short and long term planning of teachers. 

Specific Objectives: 

1. To monitor pupil progress and attainment so as to optimise pupil learning. 

2. To identify the particular learning needs of individual pupils or groups. 

3. To generate baseline data that can be used to monitor a child’s progress over time. 

4. To involve parents and pupils in identifying and managing their learning strengths and 

weaknesses. 
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Staged Approach to Assessment: 
When the Principal, staff or a parent forms the opinion that a child is not benefitting from the 

educational programme provided in the school, the school will strive to ensure that measures are 

taken to meet the educational needs of that child.  Measures taken will be in line with those 

recommended in Circular Special Education. 24/03 - “Staged Approach in Assessment, 

Intervention and Review”. 

Stage 1 

Use of informal assessment methods: Teacher led assessment 

• Teacher observation of child’s learning and behaviour. 

• Periodic teachers’ opinions and observations and feedback (e.g. Power Hour etc.). 

• Teacher designed tasks and tests 

• Work samples, portfolios and projects. 

• Questioning 

 

Pupil led Assessment:  

• Self- assessment 

• Conferencing 

• Work samples, portfolios and projects. 

• Concept mapping 

Each teacher has discretion as to the format, administration and frequency of in-class testing. 

Based on the outcome of these, strategies in the relevant area of learning and or behaviour should 

be drawn up by the teacher. (Classroom Plan).  

 

Stage 2 

 If after a school term, concerns remain, the SEN team should be consulted. 

Further information is gathered using a range of checklists.  

 

a) From the pupil: the child’s perception of his/her difficulties and or what might help. 

b) From the parent:  information on child’s development/health or on other factors that 

might contribute to any difficulties. 

           information on the child’s behaviour/learning at home 

c) From other sources: 

o previous school/pre-school 

o previous class teacher and present periodic class teachers e.g. Power House, Reading 

Recovery and Intervention teachers 

o outcomes of vision/hearing tests 

o other agencies 

d) Having received parental permission (Appendix 5): 

o a member of the SEN team will administer an appropriate diagnostic/screening test(s) 

(see Appendix 3) 

o results/outcomes will be recorded on the child’s Assessment/Support Profile  

(Appendix 1) and on his IEP. These will be used to inform further planning for the 

child. 

Supplementary teaching will be arranged (either in-class or on a withdrawal basis) if the 

assessment indicates it would be beneficial.   The drawing up of the child’s/group IPLP is 

primarily the responsibility of the SEN teacher working with that child/group. 
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Stage 3 

If Stages 1 and 2 fail to deliver hoped for outcomes, parents will be contacted by either the 

Principal, member of the SEN team or class teacher.  The necessity for an 

educational/behavioural assessment or Assessment of Needs will be discussed and 

parents’/guardians’ permission sought.  (The HSCL teacher’s role is to act as a support to parents 

and staff in the whole process.) The principal will take all necessary steps to ensure that the 

assessment is carried out by relevant personnel. Depending on the outcomes of an assessment an 

IEP will be drawn up by all the teachers working with the child and in consultation with the 

parents. Overall responsibility for ensuring that an IEP is in place and that it is regularly 

reviewed and updated lies with the class teacher. 

 

Use of Standardised Testing (AfL) 

Standardises tests are used to measure a child’s literacy and numeracy skills and to determine a 

child’s progress in those areas. and of the Sigma T for Numeracy. 

The NRIT (Non Reading Intelligence Test) is administered in September to pupils in second and 

fifth class. When uses in combination with information from other assessment methods, 

standardises test results contribute to the accuracy of the teacher’s monitoring and assist in 

identifying the needs of individual children. 

 

Record Keeping: 

 

• A profile is kept on every child, which records the outcome of all standardized tests 

annually. These results are used to set targets when drawing up DEIS plans and as 

baselines against which to measure progress. 

• All information on a child, including informal testing mentioned above should be 

retained on file and include teacher observation. 

• Individual teachers record the results of their own designed tests as part of their files.  

• A profile is kept of every child attending a member of the SEN team which records the 

type of support and the amount of time given. This profile records the outcomes of all 

standardized, diagnostic/screening tests or outcomes of assessments carried out by NEPS 

or other outside agencies.  

• Results are given and explained to parents at parent-teacher meetings in November and 

June. Outcomes are also fed back at meetings held at regular intervals with the parents of 

those children accessing learning support/resource hours. 

• As per Circular 56/11, the results of all Standardized Testing are noted on End of Year 

Report Cards. Explanations of these results are included with each report. If parents 

request a meeting with the class teacher, this is facilitated. 

 

Data Protection: 

The Data Protection (Amendment) Act, 2003, 2008 and 2018 establishes parent’s rights to 

regular information on the progress and achievement of their children under the Education Act. 

Parents have the right to access all data recorded by the school. 

The school is obliged to pass on assessment information to other teachers, others schools and 

other agencies if requested. 
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Assessment results are stored electronically on the main computer and in paper form in the 

office. The files are encrypted. 

All staff have responsibility for the security of all sensitive data held by them on pupils in their 

class. 

All assessment results are stored until the child reaches the age of twenty one. 

 

Success Criteria: 

 

This policy is considered successful if: 

 

• Early identification and intervention is achieved. 

 

• Clarity is achieved regarding procedures involved in the staged approach. 

 

• Procedures are clear with roles and responsibilities clearly defined. 

 

• There is efficient transfer of information between class teachers and SEN teachers, and 

between teachers and parents. 

 

Implementation: 

 

This policy will be implemented from Spetember,2018 by all those involved with supporting 

children with learning difficulties. The Principal will oversee its implementation. 

 

Ratification: 

 

This policy was most recently reviewed by staff and the Board in June 2018and amendments 

were ratified by the Board at its board meeting on June 19th. The amended version is posted on 

the school website. Hardcopies are available from the office on request. 

 

Review: 

 

This Policy will be reviewed again in 2021 or as the need arises in light of new 

circulars/legislation. 

 

 

 
 

 

 

 

 

 

 


