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SCHOOL ENROLMENT POLICY 

 

 

This policy was drawn up by the Board of Management in consultation with staff and 

representatives of the parent body. It is informed by the Education Act, 1998, the 

E.P.S.E.N. Act, 2004, the Equal Status Acts of 2000-2004, the Disability Act 2005, 

and the Educational Welfare Act 2000. It is reviewed on a regular basis and most 

recently in March 2016. 

 

MISSION STATEMENT 

 

Harold’s Cross NS is a Catholic School for boys and girls founded in 1930 for the 

education of children living in the Harold’s Cross and surrounding areas. The school 

is committed to offering and giving all children every opportunity to realise their 

potential- educationally, emotionally, spiritually and physically. We accept and 

embrace the diversity of Irish society and as a school community we will honour, 

respect and value that diversity, while upholding the integrity and Catholic ethos of 

the school. 

Section 8 of the Education Act, 1998 recognises the role of the Patron and safeguards 

the rights of a religious denomination to give priority to children of their particular 

denomination. Therefore as Harold’s Cross NS is a Catholic school under the 

Patronage of the Archdiocese of Dublin, priority will be given to children who are 

Catholic and resident within the Parish boundaries of Our Lady of the Rosary Parish. 

 

RATIONALE 

 

The Education Act, 1998, Section 15 (2) provides that a Board shall publish, with the 

agreement of the patron, the policy of the school concerning admission and 

participation. 

 

Our policy seeks to provide information and clear guidelines to prospective 

parents/guardians who may wish to enrol their child in Harold’s Cross N.S. 

 

 

 

APPLICATION PROCEDURES  

 

• Parents, who wish to enrol their child in Junior Infants or in subsequent years, 

must complete a registration form. 

 

• Arrangements for offering places to children in Junior Infants classes and 

other classes are made during the month of October and subsequent months 

prior to the year of entry.   

 

• The Board of Management will write to parents/guardians of children who are 

to be admitted, offering them a place for their child. 

 

• Parents/guardians accepting a place must return their acceptance form within 

the specified time, or forfeit the place.  
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• A meeting of parents of the new class of Junior Infants and other new pupils is 

held early in the month of June.  Prospective parents are briefed on school 

policies, procedures and the curriculum of the Junior Infant class. The new 

pupils may attend at a later date for a one hour session to meet their teacher 

and become familiar with the school. The Junior Infant teacher usually meets 

with the parents again six weeks into Term 1. 

 

• As a general principle and in so far as practicable having regard to the school’s 

admissions/enrolment policy, children who apply will be enrolled in 

accordance with the criteria below, provided there is a space available. (The 

school will endeavour to ensure that a policy of respect for each child is 

operated particularly in the enrolment of children with disabilities for Special 

Education Needs). 

 

• The Board will have regard to relevant Department of Education and Science 

guidelines in relation to curriculum, class size and staffing provisions and/or 

other relevant requirements concerning accommodation, including physical 

space and the health/ welfare of the children. 

 

• Enrolment is conditional on acceptance in writing by each parent of the 

school’s Code of Behaviour which is available on the school’s website or from 

the office and which is appended to this policy. 

 

 

CRITERIA FOR OFFERING PLACES 

Because the school receives more applications for places than it can accommodate, 

the following criteria apply - 

Places are offered to children in the following order of categories until all school 

places are filled. 

 

1. Sisters/brothers of children who are currently enrolled in the school. 

 

2. Catholic children who are resident within the parish boundaries of Our Lady 

of the Rosary, Harold’s Cross, Dublin 6W. 

 

3. Children who are attending the Montessori facility. 

 

4. Catholic children resident in the parish of Mt. Argus 

 

5. Children of other faiths and none resident in the parishes of Harold’s Cross 

and Mt. Argus in that order. 

 

6.          The order in which names are recorded in the Registration Book. 

 

 Note 1:  In the event that the number of children exceeds the number of places, older 

children will be given priority in line with the list of categories.  
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Note 2: :  Children whose parents have deferred acceptance of a place to the 

following school year, will be placed at the bottom of the list which applies to them - 

i.e. a sibling will be placed at the end of the sibling list, Montessori child will be 

placed at the end of the Montessori list etc. There is no guarantee that these children 

will receive a place the following year. 

 

 

Note 3: In accordance with the Rules for National Schools, a child who is under 4 

years of age on the 1st of September of the year of entry will not be admitted to the 

school. All children must be toilet trained. 

 

WAITING LIST 

Once all the places have been offered and filled, a waiting list applies.  If and when a 

place becomes available, it will be offered according to the child’s place on the list of 

remaining applicants, again taking the above criteria into account. 

 

PUPILS TRANSFERRING FROM OTHER SCHOOLS 

Pupils may transfer to Harold’s Cross NS from other schools provided space is 

available for them.  This transfer must be in accordance with Rule 64 of the “Rules for 

National Schools”.  Places in the school will be offered to these children in 

accordance with the procedure which applies to Junior Infants. 

 

RE-ADMISSION TO THE SCHOOL 

Pupils who transfer from the school to attend a special school will be re-admitted 

provided a place is available for them.  Parents must provide the school with a copy of 

the child’s psychological-educational assessment/reports from his/her previous school 

so that necessary resources for providing for his/her needs may be put in place. 

 

THE BOARD OF MANAGEMENT RESERVES THE RIGHT TO: 

 

1. To request a copy of a child’s baptismal certificate if the child is declared to 

be Catholic. 

 

2. To set the final date for enrolment each year. 

 

3. To determine the age of entry in a given year.  

 

4. To request proof of address/id from the applicants. Copies of utility bills may 

also be requested. 

 

5. To refuse admission on the following exceptional grounds –  

 

That the school cannot meet adequately the educational needs of a child. 

 

It is the opinion of the Board that the child poses an unacceptable risk to the 

safety of other pupils, staff and /or school property. 

 

ENROLMENTS FOR CHILDREN WITH SPECIAL NEEDS 
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The school promotes the integration of pupils with special educational needs and 

supports the principles of: 

 

• Inclusiveness, particularly with reference to the enrolment of children with 

disability or other special educational needs. 

 

• Equality of access and participation in the school. 

 

• Parental choice in relation to enrolment. 

 

• Respect for the diversity of values, beliefs, traditions, languages and ways of 

life in society. 

 

In relation to application for enrolment of children with special needs, the Board of 

Management shall request a copy of the child’s medical and/or psychological-

educational report(s). If a child has not been assessed, the Principal will refer the 

parents to Circular 20/11 on the Assessment of Needs Process.  The purpose of the 

assessment report is to assist the school in establishing the educational and training 

needs of the child relative to his/her disability or special needs and to plan the support 

services required. 

 

The Board will determine how the school can meet the needs specified in the report 

and may request further support/provision from the Department of Education and 

Science prior to the enrolment of the child.  The school will meet with the child’s 

parents to discuss the child’s needs and the school’s suitability or capability in those 

circumstances.  If necessary, a full case conference involving all parties may be 

convened.  This conference may include parents, principal, class teacher, 

Psychologist, visiting teacher as appropriate. Application forms are available from the 

school office. 

 

INFORMING PARENTS OF THE SCHOOL POLICY 

 

A copy of the Enrolment Policy will be issued to the parents when the school receives 

a request for a registration form. A copy of the school’s Code of Behaviour will also 

be given.  

 

It will also be posted on the school’s website. 

 

Right of Appeal: 
Section 29 of the Education Act provides for a right of appeal against a decision to 

refuse enrolment.  

 

Parents who wish to appeal a decision of the Board must: 

 

• Appeal in the first instance to the Board of the school. 

  

• Make the appeal within 42 calendar days from the date the decision was 

notified to a parent/guardian. (The appeal should be made in writing and 

addressed to the Chairperson of the Board of Management of the school). 
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• Both parties should endeavour to reach an accommodation at local level. 

Should this fail, a facilitator may be appointed.  Where parties are unable to 

resolve the issue, it will be referred to the Appeals Committee.  

 

PROCEDURE FOR REGISTERING YOUR CHILD. 

 

Parents/Guardians requiring an application form for their child should contact: 

 

1. School Office for application form (Monday to Friday 9.00am 3.00pm) by 

 

• Telephone:   01 492 2321 

• Email:  haroldscrossns@gmail.com 

 

2. Or can download an application form from the school website 

 

Review: 
 

This policy was originally drawn up in 2002. It was amended in 2005, 2009, 2011 and 

2013, Oct. 2014 and March 2016. It will be reviewed every two years hereafter or as 

the need arises by the Board.  

 

 


